2N ” e ,z'-"f{f:-‘g*'
* " w
i‘ *-.t
. Education and Culture DG

Lifelong Learning Programme

Leopass

Leonardo Mobility Application form
Manual 2009

Version 1.0



INTRODUCTION

1. BEFORE YOU START

2. REGISTERING APPLICATIONS

3. OTHER IMPORTANT FUNCTIONS



Welcome to the Leopass database!

#$ $IS O *& , -8, "D)* )/ D(#S $)*,(0) 0, & -OL(LL /32 ,* #*'$1(,"$0
(). #$0,7,3,28 A#S(S L% -$(2)*2 "(LESH*L )* , $)*,(0) 0, +*& -4, 8BL/%*" ,($
($1:2'$($0 ) DL )I* ") "#$0,",3,2%6 7)8 *$$0 , 82$(*,/$ ,*0 —,224)(0 . 7)8(

YL, *42,)* 12, ($12'$($0 82$( ). "#$  81-,22 0,",3,2$6 7)8 &,* &)*"+*8$ ") 82% 7)8(
$9:2'%1 82$(*,/$ ,*0 —,224)(0 *) ,88$22 "#$ $IB& O *& ,——1&,"D* )/

$4 ,—-h&,*" )(1,*12,")*2 /82" ($1+2°$(+* '#$ 0,7,3,2$ +* )(0$( *) 1%$* , 82%(*,/ 3
,*0 -,224)(0  #$ ($1+2°(,"D)* D)(/ +2 ,5,#%,31$ ," http://is.leopass.org. i&: "#$ §+*:
,CTHE3)TD ) HS -,18 %) L88%22 HS )(/ B ($L27(, )6 #$ 82%(*, /% ,*0
-,224)(0 4+ 3% / , #4380 ) "#S &)*',&" -$(2)*;2 $/ ., ,00($22 7)8 ($1+2'$($0 4+'# 7)8(
d(A,*42,')*

#S* 7)8( ,—-h&, "™ #,2 3$$* ($1+2"$($0 +* "#$ 0,",3,2%6 7)8 #,5% ") export +* ,2 ,

)(0 0)&8/%*" ,*0 print it out in three copies, sign and send it to your Leonardo
da Vinci National Agency together with all necessary attachments within the
application deadline.

$L2°$(+*1 ,* ,--h&, ") * 2 0)*$ +*  2°$-2<

Register your organisation
=)@, *2,")*2 *)" ,i($,07 ($1+2'$($0 +* "#$ 0,",3,2%>

Register the application

Submit the application

#52$ 2°5-2 , (S $9-4,+%$0 +* 03", 4 +* "#2 828( /,*8,}

Utprentadar og undirritadar umsoéknir skulu sendar i frumriti og med 2 afritum i sidasta
lagi 6. febraar 2009 til:

Landskrifstofa Menntaaatlunar ESB, Leonardo6 azetlunin
Dunhagi 5

107 Reykjavik

Island

Adstod og upplysingar eru veittar & Leonardo skrifstofu Menntaazetlunar ESB. Simi: 525
4900.

, 42 2,/3,%0 5+?
L(1(0"+ A#,**20A""8( B 3$+** 20/+ B $/,4< / .(DHE# 2

F2'8 +1002+ A*20A"*8( B 3%t** 2(/+ B $/ ,#< ,2" ,5t1E#t +2




1. Before you start

1.1. The logon page

)8 *$350 ,&8$22 ") "#$ *'$(*$" ") 3% ,31$ ) (BL2'$(, $)*,(0) ,--H&,"D*+* "#$0,",3,2% )8
($,8# "#5 D 1)* -,1%$ 37 4(¢"+*1 http://is.leopass.org +* "#$ ,00($22 .+$40 ). 7)8( *"$(*$"
3042%(

#%$0,7,3,2$28--)("2 +#&(02)." *"$(*$" 9-M(H( (&) 7-,"31$ 3042%(2

B

Leonardo da Vinci

Welcome to leopass

Flease enter your usermame and password
Usernare

Password |

[Logn ]

Have you forgotten yowe Lssmane or password? Entar your emall address in the fisld below and click the Send-botton, If your
emal address & registered in the databace, you wil receive vour usemame and password by emai,

Your email: | — [send]

Register your organisation cick hers

.78 ,($, ($1+2°B(H0 82$( ). "#$0,",3,2%6 7)8 &,* $*'$( 7)8( 82%(*,/$ ,*0 -,224)(0 ,*0 &Hé&:
GLog inG

.7)8 L ($, ($112°$($0 82%( ). "#$ 0,",3,2% 38" #,5% .)(1)""$* 7)8( 82%(*,/$ ,*0 —,224) (06 $*"$(
7)8( $H/ ,# ,00($22 +* "#3$ .+$10< GYour emailG ,*0 &i&: "#$ 1SendG 38'")* )8 4+ "#$* ($&$+5%
7)8(82%(*,/% ,*0 -,224)(0 37 $H/ ,+#6 —(D 51030 "#3$ $H/ ,# ,00($22 7)8 $*'$($0 7/, "&#$2 "#3$ )*3$
($1+2°$($0 +* "'#$ 0,",3,2%

) (BL12°$( , *$4 ,——48&,*" I(1,*r2,")*6 &k&: "#$ I+*: Gelick hereG ,* "#$ 3)"" )/ ). "#$ -,1$ )8
A HS* 1$" 88522 V) HS ($112°(,"D* )(/ AHB(S 7)8 Ak $<"$( <) (/D) ,3)8" 7)8(
YL, *2,)* ,*0 &)* 8" -$(2)*=2>

$$&#,-"$( < BL2'BEFL L, *,--k&,*" )(1,*42,')*

1.2. Information to applicant already having username and password to Leopass:
O7 " H#ESG ,EHGI(L,TD)T ) 38 ($1:2°8($0 ,3)8" 7)8( I (L,*42, )6 "#E2$ , ($<

$1,42%,'82

VA4 CCRD I ) IO BaNie) IO Rind

$)1(, -#8&,4 28)-$

8/38(). "(L1*$$2 =t. ,*7>

*8-0,"$).  (BL*6)(L,*#2,")* "7-$6 )(1,*2,")* 2:K$ ,*0 )(1,*2,"D)* 2$&")( /.7
3% *$$0%$0

2 ) ()R 12 /1220516 T)8 A 28 THS ) (1,742, * (/L ."$( 7)8 #,5%5 &r&:$0 1 )1 %G
SL2°$( HS £1227%1 <) (/,)* %0 &i&: | 5866 7)8 A "#$* 3 1)11$0 <) $)-,22



1.3. The main screen
SE(D1LFL )*6 7)8 44 288 H#S 27, (" -,1% ). '#$ $)-,220,7,3,2%

)8(*,7/% ,*0 "#$ *, /% ). 7)8()(1,*2,")* 12 0+2-4,7%$0 ,* ")- i$."

&2 G )1 )8'G ') $*0 7)8( 2$22)*

User: Aagot van Elslande Organisation name: Sogn videregdende skole Language: | English -+ User iveey - Log@ut

H#B($55( 7)8 ,($ +* "#$ 0,7,3,286 7)8 4t 44,72 28$ "H#$ /v /$*8 *) "#$ i$."

< W)H$( /$*8 &#)+$2 "#,* Applications and Partners , ($ )*7 82%$0 37 )(1,*2,"+)*2
a4+'# $)*,(0) 0, +*&+&)*"(,&"2

1.4. Registering an applicant organisation

,511,'$ ") "#E D L* —,1$ ,*0 &x&: "#$ k*: CGelick hereG ," "#$ 3)")/ ). "#$-,1% #3$ )(/ .)(
(BL2°$¢*1 +*)(/,"D)™* ,3)8" 7)8( (L, ™2, )™ ,*0 &)*",&" -$(2)*=2> 4+ 3% 0:2-4,7$0 +* , *$4
4+%0)4

(1,%:2,")*

Organisation name H$*'$(*,/$ ). )(1,*2,')*

Name of the organisation in EN,FR or DE H $*'$(*,/% ). "#$ )(1,*2,")*+* 6 )(
Official legal form H $*'$()..t&,41$1,4% .)(/

Organisation identifier H $*"$( )(1,*+2, )™ +0$*"+.+$(

Vat number - $*'$(5," *8/3%(

Commercial orientation H 2$i$&" -().+'J )* - .+

Legal status H &#))2$ .0/ '#$ 0O- 0)4* /$*8
Geographical scope H &#))2$ .()/ '#$ 0)- 0)4* /$*8

Is the organisation able to recover VAT? H 2$i$&" $2J )
Address 1 H $*"$( -)2",% ,00($22

Address 2 - 82% +. *$$0$0

Postal code H $*'$( -)2",4&)0%

City H$*"$( &7

Sub county/Municipality H $*"$( 283 &)8*'7J/8*+&—, "7
County - $*"$( &)8*'7

Country H$*"'$(&)8*'(7

EU region - &#))2$% ($1)* M7 ($1)*2 5,10 ) ( "#$ 2$1$&"$0 &)8*"(7 ,($ ,5,,3I$
Phone H $*'$( -#)*$ *8/3%(

Fax H$*'$(.,9 *8/3%(+. ,5,+#,3!$

Homepage - $*"$( +. ,5,#,3i$

Organisation type H &#))2%$ .0/ "#$ 00)- 0)4* /$*8
Organisation size H &#))2% .()/ "#$ 0)- 0)4* /$*8
Organisation sector H &#))2$ .()./ "#$ 00)- 0)4* /$*8
Number of trainees H &#))2% .0/ "#$ 00)- 0)4* /$*8



Choose a value

m
5




(1, %42,")* &)*",&" -$(2*

Gender - 2$i$&" 1$*0%(

Title - $*"$( "+"1$

Last name - $*'$( ., /#7 *,/$

First name - $*'$( .+(2" *,/$

Position H $*'$( -)2+")*

Phone - $*'$( -#)*$ *8/3%(

Mobile phone - $*'$( /)3#$ -#)*$ *8/3%(
Fax H $**$( +. ,5,,3i$

E-mail - $*"$( $H/,# ,00($22

Department H $*"$( 0%-, ("/$*"

Contact person

Gender Omale O Female
Title

Last name

First name

Position

Phone

Mobile phone

Fax

e-mail

Department

&z '#$ Save 38')* ' '#$ 3)') /). H$ -,1$  #$ %) (/, )™ 7)8 #,5% $*"$($0 4+ 3$ 2,5$06
,*0 7)8 A ($e$:5$ , 82%(*,/$ ,*0 -,224)(0 ,2 2))* ,2 7)8( ,'D*,b 1$*&7 #,2 5$(+.4$0 '#$
FY(LLD* H#HS 82%(*, /% ,*0 —,224) (0 4 3$ 28" ") "#$ $/,4 ,00($22 ). "H#$ &)*", 8" -$(2)*
7)8 ($112'$($0 4+'# 7)8( )(1,*12,")*



2. Registering applications

2.1. Access to applications from previous call years

.8()(A,*2," )™ #,2 ($1+2"$($0 , —-h&, ") * 2 +* $)-,22 D ( -($5+)82 &,% 7$,(26 7)8 4+ .+*0
"HP2$ , —-h&, ") *2 37 2PIP&"+*1L &, M 7$, (+* "#$ /$*8 ,*0 &u&:+*1 L #)4,

Applications {Applications for call year [2008 =] =how)

Application title : Project number : Organisation name Target group : j Status type I j Deadine :

2.2. Filling in the application form

#$ ,—-1&,"D)* )(/ 28($$*2 ,($ 0t5:0$0 +* <

TUHS Y- 7)8 &, % &HET H#S 38" )*2 ") 1) OH(S&NT ) L*T ). HS  288')*2  L&# 2$&')* /7 #,5%
)*$ )(/)($ 283288')*2  #$ 288')* 7)8 ,($ 4)(:+*1 )* 12 /,(:$0 +* 3i8%

New Title
section 1 section 2 section 3 section 4 section 5
1.2 1.3
#3$ ,8"53 288" D)* ). "#S ,—-h&, D)™ D (/L 2 0:2-4, 70 +* "#$ /+00k$<
General information Help
(%) people undergoing initial vocational training (IVT)
Beneficiary type : O People in the labour market (PLM)
O Professionals in Vocational Education and Training (VETPRO)
Small project for people in initial vocational training with .
- @ es OMNo
up to 3 participants :
Project title : Leif Erik test applicatton
Title in EN, FR or DE Leif Erik test application
Acronym/short title : Short title
Application deadline : Test. Not for use by promoters v
Working language : German (A) v
Duration
Start date (dd/mm/yyyy) |13/08/2008 Pick. End date (dd/mm/yyyy) 30/10/2008 Pick
Promoting organisation
Organisation name : Test Einrichtung
Contact person : Leif Erik Test Person v New contact person
Head of institution (authorised signature) : Test Mann Test Person b New Head of institution
Bank information
Bank name : Sparebanken Nor Bank address : 452546546
IBAN (account number) : | 456464655644 Bic/Swift code : 5456465464654564
Account holder : Leif Erik

Save and close Hext >>

#$ 38")*2 )(*,5t1,")* ,*0 &)2%1 L ($ 24)4A* |, #$ 3)") /<

<< Previous ) D) H#$ -($51)82 2$8&")* =,*7 0,", $*"$($0 4+ 3% ,8")/, &, 7 2,5$0>
S d cl
ave and close L5 %0 &)2$ HS L——H&,")* )/

Next ===
) YD) CHS *$9T 288" ) * =,*7 0,7, $*"$($0 4+ 3% 2,580 ,8") 7, &, W7>



* 4, (15 "$9" 3)9$26 "#$ &)8*"S( 1) "HS IS 012-4,72 "HS &#, (L&'B( W ). "HS 3)9

Summary in EN, FR or DE

You are kindly requested to provide this summary also in either English, French or German, if you do not use one of the offical EU languages

15,28 *)'$ "#," +* 2)/$t/ B2 &)8I0 3% *$&$22, (7 *) 28U #S 4+*0)4 #)(HK)*",k ) ( 5B("+&, 4

Project summary ...
Please provide a short summary of your proposal explaining who will be involved in the project,

what needs are addressed, what are the main aims and expected outcomes, where and when the
mobility will take place. Are special needs addressed?

Summary

Summary in EN, FR. or DE

You are kindly requested to provide this summary also in either English, French or German, if you do n

I8 &, * 27) = HS ($1:2°(,")* ,*0 &)*"*8S 4, $( L, ,*7 1/ 37 &HEIFL "HS | ,5$ ,*0 &)2$6
38" )% #$ ,——48&,")*=2> 7)8 ,($ A) (%1 )* ,($ 2#)4* +* "#$ 42" ). 8*283/+°$0 , ——H&, ") *2

Unsubmitted applications
Application title :l:l Deadline : ¥ [ search | [ showall | [ create new |
Sections B
[#] ] Application title [1][2][3][+][5]|Exeort| Actions
petter test v v V| S




#$ 27/3)42 % HS 288" *2 &)IBL* A 145$ 78 ,* <044, ") * ). "#$S ($142°(, "D)* -0 1($22
<212 )T, TSEHFIE, K R0, ) * ) (AHSHS()(F)" 0,7, #,2 3$$* $FH($0 & L1 4$102

v M
Z

LM ) 0,7, #,2 388 $%$($0 +* "#$ 258" *

&z H#$ ﬁ 27/3)4 ") O$I$'$ ,* ,——4&,")*

) $0+*

"H$ 2$8')F 7)8 4,1 ") £)*"+*8$ 4) (:+*1 )*

NOTE:

$*'B(G )" ($I$5,*°G )( 106 +* "#$ .+$H0

2.3. Creating a new application

&: Applications HP
$&H)*

Applications 2009
)

,', #,2 38F* $FH($0 +* LM/, %0, ") (7 +$h02 +* H 25&"H)*
LU, #,2 385* $*"$($0 +* 2) /S 4BI02 +* "H#S 2$8")*

Unsubmitted applications

%, -8, )R &H&: )*S ). HS 27/3)82 ¢ "#S | $&')*26 8)18/* 0$28(+350 ,3)5%5 *) $*"$(

L2)/$ ). HE NBS2 D)2 5 U L ——i&,"D)* )L L (S H(SIS5,* ) 7)8( L ——H&, "D *6 —i$, 2%

*283/+°%06 ,*0 "#$* '#$ CCreate newG 38°")* " "#$ ") -
t* #E ,—-W&,")* ) (/ 4+ 3% 0+2-4,7$06 ,*0 7)8 &,* 2", (" $*'$(+*1 0, ",

Lnsubmitted Application title 1 Deadine : v [ search | [ showal | [ Create new |
Sections .
[#] [#] application title [1][2][3] [+] [5][Exeort| Actions
pettar tast VY G v
) Create new
General information Help
(@ People undergoing initial vocational training (IVT)
Beneficiary type : O people in the labour market (PLM)
O Professionals in Voeational Education and Training (VETPRO)
Small project for people in initial vocational training with
. N @ es ONo

up to 3 participants :
Project title : Leif Erik test applicaiton
Title in EN, FR or DE : Leif Erik test application
Acronym/short title : Short title
‘Application deadline : Test. Mot for use by promoters
Working language : German (A) A4
Duration
Start date (dd/mm/yyyy) |13/08/2008 Pick End date (dd/mm/yyyy) 30/10/2008 Pick
Promoting organisation
Organisation name : Test Einrichtung
Contact person Lei Evik Test Parsan v
Head of institution (authorised signature) : Test Mann Test Person v New Head of institution
Bank information

Bank name : Sparebanken Nor Bank address : 453546546

IBAN (account number) : | 456464655644 Bic/Swift code : 5456465464654564

Account holder : Leif Erk

Save and close

Next >>



Beneficiary type H 2$i$&" *, (1$" 18-

Small projects for people in initial vocational training with up to 3 participants - $2J ) Q
Project title H $*'$( -Q0$&" "+"i$

Title in EN,FR or DE H $*"$( -Q0$&" "+"i$+. 6 )( 12 %) 7)8(*,")*,hh,*18,1%
Acronym/short title H $*"$( 2#) (" -OQ0$&" "+'i$

Application deadline - 23$i$&" 0%,00*$ .()/ "#$ /$*8

Working language - 2$i$&" 4)(:+*1 4%,*18,1$ .0/ '#$ /$*8

8(,"H)*<
Start date (dd/mm/yyyy) H$*'$(2",(* 0,'$ ). "#$ &) *"(,&"
End date (dd/mm/yyyy) H $*'$( $*0 0,'$ ). "#$ &)*"(,&"

Q) +*1 H(1,*42,")*<
Organisation name H "#$ *,/%$ ). 7)8( )(1,*2,")* 12 0+2-4,7$0
Contact person H &#))2$ .0/ "#$ /$*8 ) (&&= G $4 &)*",8&" -$(2)*C
Head of institution (authorized signature) H &#))2% .()/ "#$ /$*8 )(&h&: 1 $4 #$,0).
1*2°+"8")*6

1,50 % )(/.1)*<

Bank name B $*'$( 3,*: *,/$

Bank address B $*'$( 3,*: ,00($22

IBAN (account number) B $*"$( ! =,88)8*" *8/3%(>
Bic/Swift code B $*'$( 1:&J 4+." &)0%

Account holder B $*"$( ,&8&)8*" #)410$(

#&: GNextG *) &)*"+*8%6 ) ( CSave and closet

Q $$ 18I0SH*$2  *7 NBS2')*2 +* "#$ ,——4&, D> )(/ 7/, (:$0 4+'# ,* ,2'$(:9 *$$0 *) 3% &)5$($0
b 7)8 ,——47 )(.8*0*1). , 127,45 —~OD$&'G

NOTE: #$ )'#$( 2$8")*2 +* "#$ ,——h&,")* )(/ 4% *)* 3% ,5,4,31$ 38.)($ 2$&')*  #,2 3$$*
2,5%0



2.4. Register section 1.2

Which objective(s) of the Lifelong Learning Programme does your project address?
Please tick at least one objective in each section

1. General Objectives of the Leonardo da Vinci Programme

a. To improve the quality and to increase the volume of mobility throughout Europe of people involved in initial vocational education and training
and in continuing training, so as to increase placements in enterprises to at least 80 000 per year by the end of the Lifelong Learning Programme

b. To improve the quality and to increase the volume of cooperation between institutions or organisations providing learning opportunities, 0
enterprises, social partners and other relevant bodies throughout Europe

. To facilitate the development of innovative practices in the field of vocational education and training other than at tertiary level, and their
transfer, induding from one participating country to others

d. To improve the transparency and recognition of qualifications and competences, including those acquired through non-formal and informal 0
learning

. To encourage the learning of modern foreign languages O
f. To support the development of innovative ICT-based content, services, pedagogies and practice for lifelong learning ]
2. Please indicate in the table below if your mobility project addresses one of the priorities of the call for proposals 2008 for Leonardo da Vinc mobility

1. Mobility in Initial vocational training and of people on the labour market:Persons in a dual apprenticeship system or other vocational education 0
system based on alternate learning or work-related training in enterprises

2. Mobility of professionals in vocational education and training: Devel t of the tences of teach trainers and tutors
3. Mobility of professionals in vocational education and training:Cooperation with SMEs O
4. Other O

1. General objectives of the Leonardo da Vinci Programme - 2$i$&" )30$&"+5$2
2. Priorities of the Leonardo da Vinci Programme — 2$i$&" )30$&'+5$2
National priorities — $*"$( "$9"

#&: GNextG *) &)*"+*8%6 ) ( GSave and closeG

NOTE< "#$ .+(2" 1$*$(,4 )3DB&"5S 12 —($2B1$E"$0 ,88) (OF*1 ") )/ /122)* ($184,")*2 ,*0 &,**)"
3% 0$2$1$8"$0



2.5. Register the application core data

Sections: 2.3 - 2.3.1 - 2.3.2 - 3.1 - 3.2a - 3.2.b- 3.3 contain )*i7 "'$9" 3)9%2 ,2 2#)4*
3% 4<

Project summary ...

Pleasa prowvide a short summary of your proposal explaning who will be involved i the project, what needs are addressad, what are the main
aims and expected outcomes, whane and when the mobility will take place. Are special needs addressed?

Summary

X

n2 2)221318 ) 0(,." HS ,——h&,")F > H#S )(0 5$(2)* ). #$ ,—-4&,"D)* )(/ ,*08&)-7 ,*0 -,2'$
3$'4$$* "#$  )(0 0)&B/$*" ,*0 "#$ $IB& O *H& ,——H&, "D)* ) (/L

2.6. Register partner information
$&D* < FY(LLTD)F (BL, (0L HS -, (TFB(2 ($2-)* 2130 L) ( 2$*0FL HS 38*S.4&, (162

= #ER) (L, D) T T 2 &, -"B( 12 ,42) 5,10 ) (2$&"+)*2 * RS -, D) (>

2.1 Sending partners

Is the organisation's involvement in this

Country A proposal Grant agreement -
N code TR AT EE the result of contact number (e T (EEITS
seminars/preparatory visits?
Al| GERMAMNY Test Einrichtung Kdln Preparatory visit + 45654444 C}\
A2| GERMANY T'ante""' partner for this Solbergeba - - Intermediary Partner ~ %
Nother partner to be " . C)\
A3| GERMANY registered Berlin - - IManagement co-ordinator

Choose existing organisation | Add new organisation

<< Previous Save and dose Next >>

IB()(1,*12, )™ 4 44,72 3% 0:2-%,7$0 4+'# "#$ *8/3%(

$&'H)* ) *U7<
Is the organisation’s involvement in this proposal the result of contact
seminars/preparatory visits - $i$&" -($-,(, ) (7 5:2+"1&)*",&" 2$/+*, (
Grant agreement number — $*'$( "#$ 1(,*" ,1($$/$*" *8/3$(+. 7)8 2$$&"'$0 1 ($-,(. )7
5i2+'G +* "#$ /$*8 ) "#$ i$."

) (BL2°$( , *$4 )(1,*2,"1)*6 &ir&: "#$ 38"")* GAdd new organisationG ."$( .#*1 +* "#$
($1:2°(,"D)* (/6 "#$ )(1,%42,")™* 44 35 ,0080 ") "#$ H2' ). —,("*3(2

Y($.8# -, ("FB(=$9ES-" > +* "#S 28*0*1 ,*0 ($E$5+*1 &)8*"(+$26 7)8 /82" ,12) 2$i$8" "#$
= (8O



) (37358 ,* I(1,%12,"D* .0/ "#S 42'6 &h&: H#S ﬁ 2743)!
< #$(L,%42,")* 12 )" 0$1$°$0 .0/ "#$ 0,7,3,286 +* 12 )47 ($/)580 .0/ #S 42"
IS (L * e, =S < L (B( (LD

)8 &,* ,12) —1&: ,* L#($,07 ($1+2'$($0 ) (1, ™42, ) * 37 &it&:+*1 "#$ 38"")* GChoose existing
organisationG  #2" ). ($1+2°$($0 )(1,*2,"+)*2 4+ 3% 0+2-4%,750 1&: GPick existingG *) ,00 ,*
(A,*2,'D)* QL "#S w2"

NOTE: If your organisation has had Leonardo contracts previously, project partners may
already be registered in the database. We therefore recommend that you always click
"Choose existing organisation” to check if the project partner you want to add already
exists in the database. This way, you will avoid ending up with duplicate entries.

Sending partners

Drganisation name : Search || | Show al |
Plck axisting Country @ E' Organisation name [':.] [fl Organisation type
Pick existing NORWAY opplerngskontoret for Nordhordatand Partner
Pick existing NORWAY Harstad University Colege Partrner
Pick existing NORMWAY Internasgjonalt Servicekontor Partner

2.7. Register section 3.4 previous projects:

3.5 PREVIOUS PROJECTS
Please indicate similar or related projects funded by the LLP programme and/or former programmes and actions in the last three years

Year Type of action Programme or initiative Project number i i Project title Web site Actions

Choose a value ¥

| Add a row |

<< Previous Save and dose Hext >>

Year - 2$i$8&" 7%, ( +* "#$ /$*8

Type of action — $*'$( "7-$ ). ,&")*

Programme or initiative — $*'$( -Q1(,/7/$ )( +*t'+,"5$
Project number — $*'$( -()0$&" *8/3%(

Contracting organisation — $*"$( &)*"(,&"+*1 )(1,*12,")*
Project title — $*'$( -(Q0$&" "+"i$

Web site — $*"'$( 4%$3 2+'$

#&: "#S 1 00 , ()46 38" )* *) ($142'$( ,*) "#$( -OI$&'6




2.8. Register flows:

Section 4.1 (Participants), 4.2 (Participants with special needs),

4.3 (Accompanying persons)

NOTE: Section 2.2 (receiving partners) must be completed before you can register flows.
Only the countries of the receiving partners you register in section 2.2 will be available
in the “"To” menu.

4 ESTIMATED DETAILS ON THE FLOWS

-> Registered flows

Subsistence (includes Travel costs
travel costs if 3 months (only if less than 3
Number of Field of Envisaged duration or more) months) _
| BT L participants | education by participant o Total Estimated Total Sbions
= Ii:d funding cost per funding
PP requested participant | requested
Socil and
1 | GERMANY || NORWAY A 10 behavioural 8 months v 4616 100 ﬁ
science
Subtotal participants
<< Previous Add flow Save and close Next >>

#$ ', 38 )* 1) - 024,72 "#$ 12" ). ($1:2'$($0 )42

#&: #$ I1Add flowG 38" )*

From H&)8*"(7 +21)&:=$0 ") "#$ &)8*"(7 ). "#$ 2$*0+*1 )(1,*+2,"+)*=2>
To H 2$i$&" &)8*"(7 +* "#$ /$*8

Number of participants — $*"$( *8/3%$( ). 3$*$.1&+, (1$2

Field of education B 2$i$&" 5,48%

Duration - 2$i$&" 08(, "1)*

Subsistence rate applied- $*"$( (,"$R

Subsistence total funding requested - ,8")/, "&, 7 &,%&8%, "$0
Travel estimated cost per participant — $*'$( *8/3%(

Travel total funding requested - ,8")/, &, 17 &,%84,"$0

) ($1:2'$( /) ($ .4) 426 &&: "#$ GAdd flowG 38" )*

#81+? ,? [ (2$*2:8/ 8/2A:*8/ $( $: 1+ 1$(?28( 1($+*,(/8*8( S 8--+#,10+ =2832:2"$*8$> )1
B(287 ="(L5$> )1 $IT*18 $( . 7H" +** ( ($+"+** .7(+( 8——+#,40 B 283212"$*&$6 (,'$ ,--#$0
Shz8(** 28/ S ZT7*0+**+ #A( .7(+( )., * $( /B(:'8( (5% $( $::+5+(=8(

USC 22,0 .74, 5% #$40, (2" 7(: .7(¢( 8=—#,40 )1 .$(?+( ( 0Sh:+** 28/ /$(:"8( $( 832:2'$*6$6 (,'$
,——H$06 V $ #$HO0, (2'7(: -$( /,** /+?,? 5t2 SW'},?,* 05,4, ("(/,

W/ <

$1:%,2 $(/$? ,? " FB/S08( ., (¢ -S*, ()1 05$ V,(( 5:8(  $HO,(8——#HW? S /,** $(
VBl U$5(8(= M .7(G( 54:8( X "S5I8 $.H(V,?> U$22t B-—#W? $( 28" % ( OSk+F* 28/
HEH( 'S L --HS0  HBL? 272,% |2 #SHO,8-—#W?2k6 )',h .8*0r~1 (SN8$2'$0 20 (@'* /+?,? 52
ITHO, *$/$*0,




2.9. Register the project budget in section 5

5 Budget

Summary table (all
figures in Euro) Help

Total EU Funding

Number of persons Unit rate reguested

PROJECT ORGANISATION

Management and
monitoring

Preparation of participants 3 4

Subtotal Project
organisation

Travel costs (participants) 1200

Travel costs (participants

w/special needs) 0
Travel costs (acc. persons) 0
Subsistence costs

(participants) 33600
Subsistence costs

(participants w/specil 0
needs)

Subsistence costs (acc. 0
pEersons)

Total — Organisation of

Muobility

<< Previous Save and close

#$ 3801$" ", 3B &)*212'2 ).  &)IBL*2<
Number of persons B $*'$( "#$ ($i$5,*" *8/3%( ). -$(2)*2

Unit rate management and preparation per participant - $*"$( *8/3%(
Total EU funding requested H "#$ ,/)8*" 7)8 ,—-i7 )(=* 80> ,8")/,"&,7 &,1&8%, "$0

1801%" 03", #2

$',42 ,3)8" "HS &, %81 &, 1880, ")* &, * 3B ($142°$($0 + 288" ) *



2.10. Complete and submit the application

H#P* 7)8 #,5% +*2#$0 H*1 +* "H#P PIBK OFH& , —-1&, ")* (L6 7)8 *FB0 ") —(+*" +" )86 2t1* +"

,¥0 )27+ D) 7)8( $)*,(0) 0, +*& ,1$*&7 4+'# "#$ (SN8+($0 , ", &H/$*"2

2837+ "H#$ ,——4&, "™ $i$& () *&, W7

NOTE: 1 &#,*1$2 /82" 3% /,0% +* "#3 )*i*$ (/6 *)" +* "#$ )(0 0)&8/%*"
7)8 &#%8: 7)8( ,—-1#&,"D)* 3$.)($ 7)8 -(+*" +" )8" ,*0 283/+ +" +* '#$0,",3,2%

)8 ,12) *$$0 *)

-'2 +/_)(-’*- -#’-
#$* 7)8 #,5%

283/+°$0 7)8( ,--H&, ")* SIS& () *H&, H76 "#$ ) (/ 4% 3$ &S0 ,*0 7)8 &,* *) D*1$( $0+" "#$

, ==&, >

)8( $)*,(0) 0, <& ,1$*&7 &,* 8*)&: "#$ ,——H&,")* )(/ ,."$( 283/1221)* +. *$8$22, (76 38"
IR 4 HS ,——H8, 1) * 0%, 00%$ #,2%;" $9-+($0

837+ %1 "#$ ,——i&, "> $IB& () *1&, W7

H* 7)8 #,5% . 2HS0 MFL % HS BIS&" ) *& ,——H&, ") * )(/6 7)8 /82" 283/ "H$ ) *h*$
5$(20)* ). "#$ ,——4&,")* ") 7)8( $)*,(0) O,

*&+ ,1$*8&7

&)/~ $H7 ($L127$($0 =) ™17 L($S* “E:2>6 +. *)* "#$ 2837+ &) * Ah *)* 3$ 5:243i$

#&: Applications HP *283/+""$06 ,*0 "#$* "#$ “E—" 8)*

Applications

Unsubmitted ‘ Application titk ¢

Unsubmitted applications

Deadline :

[ 5earch | [ showall | [ Create new ]

i$,2$ %) #," LW 288')*2 /82" 3%

Sections ~
[#] [®] Application title [1][2][3][#][5][Export| Actions
petter test \/ \/ \/ \/ \/ =¥ ﬁ JE"—"
Submit application
Copy of Tourism in Varanger and Taranto II
- Please confirm that you want to submit the application
Comment

B&: HS G YG 38")* ") &)* .4/

HS ,——W&,")* #,2 *)4 3$$* /)50 *)

-—&,")*2 P 83/+°$0 +* "#$ 0,,3,2%

NOTE: It is not possible to submit an application unless each section has a “green tick”.

Sections

[1][2][3][a][s]
VYV




9-)( . *0 —(+*" "#$ , &, "D*

#$* 7)8 $9-) (" 7)8( ,—-1&, ") *6 "#$ &)*"$*" ). "#$ )*W* P ) (/ 2 &)-1$0 +*7) ,  )(0 0)&8/$*"

#$ ,--1&, ") * &,* 35 $9-)("$0 ," ,*7 "t/ 56 38" *)'$ "#," "#% final version must be exported
after submission =2$$ 3%$t)4>

) $9_)(' -*O _(+*' ] 0(!'.<

#&: Applications HP *283/+""$06 ,*0 "#$* "#$ = 8)*

Applications Unsubmitted applications

Unsubmitted - Application title : Deadline : M [ Search ] [ Show all ] [ Create new ]

E‘ Application title El Eslelctzilorl%l El Export] Actions
petter test v VvV VY| 3 ﬁ JE{::
To export and print the final version:

&: Applications HP  83/+'$06 ,*0 "#$* "#$ = 8)*

Applications 2009 Submitted applications .
Unsubrnitted Appication thle 1 Deadine : » | search | [ Showal || create new |
Submitted - [#][#] Appiication title EIESH:“TI::EI Bport|  Actions

Test n Brussal Submittad = |
Total : 1 111 Page 1/1
x

L] Some file: can hatm you computer 1 the file nlormahion below
-'l-/ loaks suspicious. or pou do nak fully tnast e source, do nok open or
gave this file.
Fie name: APPLICATION_FORM, doc
Filetppa: Microsoft \ward Document
Frame oifice sapilen ong

‘'ould you Bke ho open the ffe or save & o your compuiter?

DOpeni Canes| | Mote Irfa

¥ Ahuays azk before opening this type of e

B&: "#$ G ,586 38" )* ') 2,53 "#$ )(0 0)&8/$*"  #$ 0)&B/$* &,* "#$* 3 &#$&:$0 ,*0
S(7$0 )8 *FEE0 1) —(X7 14) &)-1$2 ). HE -4, ") X6 21* HSS ,*0 -)2' #$/ ") TIB( $)*,(0)
0, & ,1$%67 YISHS( 4+'# "#S (SNBHSO ", 8#/$*'2 Ar#H™ "4 ,-—4&, )™ 0$,01*$

L2 $.H(VEL L2 %, 8227M$1T $( ,? 28%0,0 1 8/2A:*4%, ( $(.*8 S?P8( $* 1) 1,Z71S.,* $(
—~($*'82Z"  .$::+$(32+72 ,22%*0,] 1 5$(?28(4)(0 $**, 42 8--1,2" V,( 2%/ 2'$*08(
2:(¢+.,7 S LM, (34,2278(  ,22t2 ,? 28*0, $:1+ 202" X, 1 4R W, *022:(+.2").8

IMPORTANT:

THE FINAL VERSION OF THE APPLICATION MUST BE EXPORTED AFTER THE APPLICATION
HAS BEEN SUBMITTED ELECTRONICALLY IN THE DATABASE. THE FINAL WORD
DOCUMENT IS LOCKED, AND AN AUTOMATICALLY GENERATED PROJECT NUMBER IS
MERGED TO THE FOOTER OF EACH PAGE.

NOTE: Submitted applications posted and stamped after the application deadline are
considered ineligible.



3. Other important functions

3.1. Partner information
#&: Organisations +* "#$1$." /$*8 ") 2$$ , ©2" )., ($L2"S($0 -, ("*$(2 H&: "#$ 27/3)h Q D)

2$$ 0$",4$0 +*.)(/,"D* ,3)8" ,* )(1,*12,")*
Y S0 —, (RS )6 Bs HS 27738

< )8&,**F)T 0$I$'$ ,* )(L,*42,")*F &)*FFBE$0 *) L, * &, "D)* )( ) , -($5)82 $)*,(0)
-4, 84S/ $*"

Organisations
p s rtrarc Qrgansation nams : QOrganisation roke : ¥ | Contact person Country
dlMners g
[Search | [ Show al_
- | nisation Contact
» [#]®] orga Country e-mail Actions
|§| ZI Drganisation name type person
UNITED

THE COLLEGE Partner ity xx B0 9 q

HILDEN BERUFSKOLLEG Partner GERMANY X% fodiberufskoleg.de ,.,’ Q‘

Lyces Regional du Batiment Partner FRANCE Particia Sery anadon.f ,! q




Modify organisation
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1 -1-20 people
€25 - Manufacture of fabricated metal products, except machinery and equipment
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